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1. MACHIOPT PABOYEM ITPOT'PAMMBI YUYEBHOM JTUCIUIIJINHBI

OCHOBBI TOKYMEHTOBEIEeHHUSs 1 1eJIONPOU3BOICTBA B CONUAILHOM padoTe

1.1. O61acTH NPUMEHEHUS TPOTrPAMMBI

PabGovass mporpamma y4eOHOW MUCHIMIUIMHBI, SIBISETCS YacThI0 0Opa30BaTEIbHON
nporpammbl CIIO — mporpaMMbl MOJTOTOBKHM CHEIMATMCTOB CPEAHErO 3BeHa (lajee —
[ITICC3) mo cneunaJbHOCTH cpeaHero mnpodeccuoHanbHoro obpaszoanus: 39.02.01
CoumanpHass paboTa COLMAIBLHO — SKOHOMHUYECKOTO MNpOQuilsi, BXOIALIEH B COCTaB
ykpynHenHoi rpynmsl 39.00.00 Componorus u conuanbHas padoTa.

1.2. Mecro y4e0HOW IMCUMIUVIMHBI B CTPYKType 00pa30BaTe/ibHONl NPOrpaMMbI:
JTUCITUTIIMHA BXOIUT B 001IenTpoeCCHOHATbHBIN ITUKIT.

1.3. e wm 3agaum y4eOHOH JAUCUUILIMHBI — TpPeOOBaHUSA K pe3yjbTaram
OCBOCHMS JUCHMILUIUHBI:
B pe3ynbrate ocBoeHHs y4eOHOM TUCIUTUIMHBI 00YYaIOUIHIICs TOMKEH YMeTh:

-Pacno3naBarb 3amauy w/unu mnpobOiemy B MpodecCUOHATBHOM HW/UIM COLUATBLHOM
KOHTEKCTE; aHAIM3UPOBATH 3a7a9y W/WJIM MPOOJIeMy U BBIICIATH €€ COCTaBHBIC YaCTH;
OMpeeNsaTh dTalbl PEIICHUs 3a/lauu; BBIABISATh U 3(PPEKTUBHO UCKAaTh MHGOPMAIIHIO,
HEOOXOAMMYFO JIJISI PEIICHHMS 3a7a9H W/ WA TTPOOJIEMBI;

-CocraBrnsier miaH aeicteuidl. Onpenenser HeoOX0IUMBbIE PECYPCHI;

-OCylIecTBIATh  MOATOTOBKY  JIOKYMEHTOB I 3aKJIIOYEHHUs  JI0roBopa O
MPEIOCTABICHNUN TPAXKIAHUHY COIMATBHBIX YCIYT B COOTBETCTBUM C WHIWBUYTbHON
IPOrpaMMOii MPEAOCTaBICHUS COLUATIBHBIX YCIIYT;

-Benenusi nokymeHTanuu, HEOOXOAUMOM I MPENOCTaBICHUS COIMAIbHBIX YCIYyr U
COIMAIBHOTO COMPOBOXJEHUS, B COOTBETCTBHU C TPEOOBAHMUSAMH K OTYETHOCTH B
OYMa)KHOM U 3JIEKTPOHHOM BUJIE;

-Mcnonb30BaTh OCHOBHBIE METOMBI, CHOCOOBI M CPEACTBA TOJYYCHHS, XPaHEHUS,
nepepaboTku WH(pOpMAIMK, HABBIKM pPabOTBl C KOMIIBIOTEPOM KaK CpPEICTBOM
yIpaBiieHUs] UHPOpMaLIUeid, B TOM YUCJ€ B UHPOPMALIMOHHO-TEIEKOMMYHHUKAIMOHHON
cetu MHTEpHET;

-IlpumensTe  cpeacTBa  MH(POPMALMOHHBIX ~ TEXHOJOTHMH  JJIi  pEUIeHUs

poQeCCUOHATTLHBIX 3a/1a4;



-Pacnio3naBarp 3amauy w/mnu npoOsiemy B Mpo(ecCHOHAIbHOM W/WUIM COLMATBLHOM
KOHTEKCTE; aHAJIM3UPOBATh 3a/1auy W/WiIK NpoOJeMy U BBIIETATh €€ COCTaBHbIE YaCTH;
OTIPENENATh ATaIlbl PEIICHUSI 3a/1a4u; BBIABIATH U 3(PPEKTUBHO MCKATh WH(HOPMAIIHIO,
HEOOXOUMYIO JIJIs pelIeHUs 3a71a4i /Ui IPOOJIeMBbl;

-CocTaBuTh IJIaH AEUCTBUS; ONPEAEIUTH HEOOXOIUMBIE PECYPCHI;

-Bnanets aktyanesHpIMH MeTO1aMU PaOOTHI B MPO(GECCHOHATBLHON U CMEXHBIX chepax;
-Peasin3zoBaTh COCTaBICHHBIN IUIaH;

-OneHnBaTh pe3yabTaT U MOCIEACTBUSI CBOUX JICHCTBUIA;

-OnpenensaTe 3a7a4u AJi1 IOMCKAa UHPOPMALIMK; ONPEETIATh HEOOXOJUMbIE UCTOUHUKHU
uHbopMaIui; TUIAHUPOBATH MPOLECC TOHCKA; CTPYKTYpUPOBATh  MOJIy4YaeMYIHO
uH(pOpMaIMIO; BBIIETATH HanOoOJiee 3HAYMMOE B TepedyHe WHGOpPMAINH; OICHUBATH
NPAKTUYECKYIO0 3HAUUMOCTb PE3YJIbTATOB MOUCKA; O(POPMIISITH pe3yIbTaThl IOMCKA,
-IlpumensTe  cpeacTBa  MHPOPMAMOHHBIX  TEXHOJOTHUH  IJIL  pEHICHUS
npodeccHoHaNbHBIX 33]1a4; UCII0JIb30BaTh COBPEMEHHOE NMPOTPAMMHOE 00ECTICUEHNE;
-Onpenensite aKTyaJlbHOCTb HOPMAaTHUBHO-TIPABOBOM JIOKyMEHTAIUU B
PO eCCUOHATEHOM JICSITENBHOCTH;

-IIpyuMeHsTh COBpEMEHHYIO HAyUHYI0 TPO(PECCHOHATBHYIO TEPMUHOJIOTHIO;
-OnpenensiTb ¥ BBICTpAaUBATh TPACKTOPUU MPO(PECCHOHATBLHOIO pPAa3BUTUA U
caMmo00pa30BaHus;

-BzaumonelictBoBarh ¢ KOJUIETaMH, PYKOBOJACTBOM, KIMEHTaMHM B  XOJeE
PO eCCUOHATEHOM IS TENBHOCTH;

-I'paMOTHO M3Marath CBOM MbICIU U O(QOPMIISITH JOKYMEHTHI MO MPOQECCHOHATLHON
TEMaTUKE Ha TOCYJIapCTBEHHOM S3bIKE, MPOSBIATh TOJEPAHTHOCTh B padoueM
KOJUICKTUBE

-OnuceIBaTh 3HAYUMOCTh CBOEH CHEIMAIbHOCTH;

-IlpumenHsTs CcTaHAAPTHl AHTUKOPPYIIIMOHHOTO TIOBEACHUS U TIOCJEICTBHS €T0
HapYIICHUS;

-Co0it01aTh HOPMBI SKOJIOTUYECKON O€30MacHOCTH;

-OnpenensaTe HampaBiICHUS pecypcocOepexeHuss B pamMKax MNpodecCHOHATBHON

ACATCIBHOCTH I10 CIICHHUAJIBHOCTH,



-IIpuMensTh palnMoHaNbHbIE MPUEMbI ABUTATEIbHBIX (YHKIMH B MpodeccroHaTbHOM
JESTEIbHOCTH;,  TOJIb30BaThCSA  CPEACTBAMU  NPODUIAKTHKM  MEpEHAINPSKEHUs
XapaKTepHBIMU JJI JAaHHOW CHEHATbHOCTH;

-IlonnmaTh OOIIMIT CMBICT YETKO MPOM3HECEHHBIX BBICKA3bIBAHUN HA M3BECTHBIE TEMBbI
(mpodeccruonanbHbie U OBITOBBIC), TIOHUMATh TEKCThI Ha 0a30BbIe MPOGECCUOHAIIBHbBIC
TEMBbI; y4aCTBOBATh B AUAJIOTAaX HA 3HAKOMBIE 00IIKEe U MPOPECCHOHATIbHBIE TEMBIL;
-CTtpoutbh TMpoCThiE BBICKa3biBaHUS O cede M O cBoel mpodecCHoHATbHON
JeSITeIbHOCTH;

-KpaTko 000CHOBBIBaTh U OOBSICHUTH CBOU JACUCTBUS (TEKYIIHE U MJIAHUPYEMBbIE);
-Ilucate mpocThie CBsI3HBIE COOOIIEHHUS HA 3HAKOMBIE WJIM HMHTEPECYIOLIUe
poeCCUOHATTLHBIE TEMBI.

3HATh:

-T'ocygapcTBeHHYI0 TONUTHKY B cdepe COIHATIbHOTO OOCITYKMBaHHS HAaceIeHHUS Ha
denepanbHOM, pPETMOHAIBHOM, MYHHUIUNATBHOM YPOBHSAX MNPUMEHUTEIBHO K
Pa3IMYHBIM KATETOPUSIM IPaXK/IaH;

-CoznepxaHue axkTyaJlbHOM HOPMAaTUMBHO-IPABOBOM JOKYMEHTAIlMM; COBPEMEHHOMN
Hay4HOU U NpodecCuOHaTbHON TEPMUHOIOTUY;

-HopMatuBHble TmpaBOBblE akThl B cdepe COIUANIbHOW 3alllUThl HACEICHUS U
COLIMAJILHOTO 0OCTY>KMBAaHUS TPaXKIaH;

-COIIMOKYJIBTYpHBIE,  COIIMAIBHO-TICUXOJOTUYECKHE,  IMCHUXOJIOrO-MeAaroruueckue
OCHOBBI MEKJIMYHOCTHOTO B3aUMOJCHCTBHS;

-PernaMeHT MeKBEeIOMCTBEHHOI'O B3aUMOICUCTBUS;

-HomenknaTtypsl nHOOPMAIMOHHBIX UCTOYHUKOB, PUMEHAEMbIX B IPO(eccHoHaNbHON
JeSITeIbHOCTH;

-Bunel, cTpykTypy W cojaepaHu€ JOKYMEHTOB, HEOOXOJUMBIX [UJIi OKa3aHWs
COLIMAJIbHBIX YCIYT, COI[MAIbHOTO COMIPOBOXKICHNUS;

-OCHOBBI JOKYMEHTOBEJICHHUSA, TPEOOBaHUS K OTUYETHOCTH, MOPSIKY M CpOKaM €€
NPEIOCTaBIEHUS B pAMKaX CBOEH KOMIIETEHIINU;

-ConepxaHusi akTyaJbHOW HOPMAaTHBHO-IIPABOBOM JOKYMEHTAIlMH; COBPEMEHHOMN
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Mo BOMpocaM OOECHeueHus COLMAaJIbHBIX MpaB TpaxknaaH; PenepalbHbIX MPOEKTOB,
HaIIPaBJICHHBIX HA COLUHUAIIBHYIO 3aILUTY;

-OCOOEHHOCTH COIMAIIBHOTO U KYJbTYpPHOTO KOHTEKCTa; MpaBuiia OGOpMIICHHUS
JOKYMEHTOB U ITIOCTPOEHMSI YCTHBIX COOOLIEHMUIA;

-Ilepeyenb TOKYMEHTOB, HEOOXOAUMBIX Ul OKA3aHUS COLMAIBHBIX YCIYT IpakaaHam,
0OpaTUBIIMMCS B COLIMATIBHBIE CITYXKOBbI;

-PermaMeHTBl BeneHus JOKYMEHTAllMM: IIPAaBWIIA COCTaBICHUS JOTOBOPOB Ha
colyangbHOe 00CITyKUBAHUE, POTPAMM COIPOBOKICHUS;

-TpeboBaHuss K KOH(PUAECHIMAIBHOCTH JUYHOM HMHPOpMALUH, XPAHEHUIO U
ONEPUPOBAHUIO NEPCOHAIBHBIMU JaHHBIMU I'pa)<JaH, OOPATUBIIMXCS 32 IMOITYYEHHEM
COLMAJIBHBIX YCIIYI, MEpP COLMAJIbHOM MOIAECPKKA U TOCYyAApCTBEHHOW COLMAIBHOU
IIOMOILY;

-AKTyanpHBI TPO(HECCUOHATBHBIA U COLUAIBHBIN KOHTEKCT, B KOTOPOM MPUXOIUTCS
paboTaTh U )KUTh, OCHOBHBIE HCTOYHUKH MH(OPMALIUK M PECYPCHI JJIs PELICHUs 3a1a4
1 Ipo0JIeM B IPOPECCUOHATBHOM U/UIIH COLIMAIBHOM KOHTEKCTE;

-ANITOPUTMBI BBITIOJIHEHUS! pabOT B MpodeCCHOHATBHON U CMEKHBIX 00JIaCTAX; METOIbI
paboThl B IpOo(eCCHOHATIBHOM M CMEXHBIX cepax; CTPyKTypy IUIaHa JUIsl PeLeHUs
3aa4; MOPSAJOK OLIEHKM pe3yJIbTaTOB pEIICHUs 3ahad  NpoQecCHOHANIbHON
NEATEIIbHOCTH;

-HomeHnknaTypa MHPOpPMaMOHHBIX HCTOYHUKOB, IPUMEHSAEMBIX B MIPO(ecCrOHAIBHOM
NEATEIIbHOCTH;

-IIpuemMsl cTpyKTypHrpoBaHUs HHPOPMALIH;

-dopmar opopmieHHs pe3ysIbTaTOB MOMCKa HH(POPMaLUY;

-CoBpeMeHHbIEe Cpe/ICTBa M YCTpOiCcTBa HH(OPMATU3ALNH; TOPATOK X MPUMEHEHUS U
IporpaMMHOE oOecriedeHue B IPOo(PecCUOHAIBHON 1€ATEIbHOCTH;

-ConepaHue akTyajabHON HOPMAaTUBHO-IIPABOBOM TOKYMEHTALUU;

-CoBpeMeHHasi HayyHasi ¥ MpoQecCHOHaNbHAsI TEPMUHOJIOTHS;

-Bo3MoskHbIE TpaekTOpuU NPOPECCUOHATBHOIO Pa3BUTHUS U CaMO0Opa30BaHUS;
-OCOOEHHOCTH COIMAIIBHOTO U KYJbTYpPHOTO KOHTEKCTa; MpaBuia OGOpMIICHHUS

JIOKYMEHTOB U MOCTPOEHHUSI YCTHBIX COOOIICHUM;



-CymHOCTh TPakIaHCKO-TIATPUOTHYECKONW TO3HITMH, OOIIEYETIOBEYECKUX IIEHHOCTEH;
3HaYUMOCTb MTPO(HECCHOHATLHOM EATEIHHOCTH 10 CTICIIHATLHOCTH;

-CrangapThl aHTUKOPPYIIIMOHHOTO MOBEICHUSI M TIOCIICICTBHUS €r0 HAPYIICHUS;
-IlpaBuna »Kosornyeckoil  O€30MaCHOCTH TPU  BEIEHUU  MPO(EecCHOHATBHOM
JESTEIbHOCTH;

-OCHOBHBIE pecypcChl, 3a/IEHCTBOBAHHBIC B MPO(HECCHOHATHLHOW AESITEIILHOCTH; ITyTH
obecrnieyeHus pecypcocOepeKeHuUS;

-YcnoBus npodeCcCHOHATBHON AeTETFHOCTH U 30HBI PUCKA (PU3UYECKOTO 37]0POBbS IS
CTHECTIMATbHOCTH;

-CpencrBa mpohMIaKTHKY TIEPEeHAIPSHKCHHUS,

-IIpaBuna mocTpoeHHs] TMPOCTHIX M CIIOKHBIX TMPEMIOKEHUH Ha MPodecCHOHATBHbBIE
TEMbI, OCHOBHBIC OOIIECYIIOTPEOUTENbHBIE Tarojbl (ObITOBass U MpodeccroHaIbHas
JIEKCHKA); JIEKCUYECKU MUHUMYM, OTHOCSIIUNACS K OMUCAHUIO TIPEIMETOB, CPEICTB U
MPOIIECCOB MPOGECCHOHAITBHON JAESTEIHPHOCTH; OCOOCHHOCTH TIPOM3HOIICHUS;, TTPaBUJIa
YTEHUS TEKCTOB MPOPECCHOHATLHON HAIIPABICHHOCTH.

1.4Pe3ynbTaToM ocBOeHUsI MPOorpaMmmbl y4eOHoi aucuumiuibl OI1.0S OcHoBBI
AOKYMEHTOBEACHHUS U AeJIONPOU3BOACTBA B CONMAJIBHON padoTe ABJIsIeTCS
oBJIaleHHe 00YYAIINMHUCS NPO(PecCHOHAIBHBIMH, O0IIMMH KOMIIETEHIMAMH
1 JIMYHOCTHBIMHM Pe3yJibTaTaMM

OK 01 BriOupatb croco0sl pelieHus 3aa4d npopecCuOHaATbHON JeATeIbHOCTH
MPUMEHHUTEIHHO K Pa3IMUYHBIM KOHTEKCTAM.

OK 02 Hcnonp30BaTh COBPEMEHHBIE CPENCTBA IOUCKA, aHATIM3a U MHTEPIPETALUH
uH(popManu, 1 UHYOPMALIMOHHBIE TEXHOJIOTHH IS BHITIOJIHEHUS 337124
po(heCCUOHATIBHOM NESATENBHOCTH.

OK 05 OcyuiecTBisITh yCTHYIO ¥ TUCBMEHHYIO KOMMYHHUKALIMIO HA TOCYIapPCTBEHHOM
a3bike Poccuiickoit degepanuu ¢ y4eToM 0COOCHHOCTEH COIMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTA.

OK 09 INonb30oBatbes mpohecCnoHATPHOM JOKyMEHTalMel Ha rocyJapCTBEHHOM
Y UHOCTPAHHOM SI3bIKaxX
IIK 1.1. BeigBiATe npoOiemsl ML HOXKWIOIO BO3pacTa, MHBAJIUIOB, Pa3IUYHbIX

KaTeropui cemeil u erei (B TOM 4HCle JIeTe-UHBAIUIO0B), TpaxaaH, HaXOIAIIUXCS B
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TPYIHOW >KMU3HCHHOW CHUTyallMM W/WIA B COIMAJIbHO OMAaCHOM TIOJIOKCHHH,
00yClaBIMBAIOIINE HYXKJIAeMOCTh B COIUAIIBHOM OOCHTY)XUBAaHHH, OMNPEICIATh HX
MOTEHITUAT B TIPEOJOJICHUN OOCTOATENBCTB, YXYIIIAIONUX WM CIIOCOOHBIX YXYITUThH
YCJIOBUS UX KU3HEIESITEIbHOCTH.

I[IK 1.2. Onpeaenste MOOCIEAOBATEIBHOCTh JEUCTBUH MO MNPEAOCTABICHUIO
COIIMAJIbHBIX YCIYT JIMIIAM MOXKUJIOT0 BO3pacTa, MHBAIUJIAM, PA3JIMUYHBIM KAaTerOpHUsM
ceMei U eTelt (B TOM 4HcIIe AeTIM-UHBAIMIAM ), TPaXaaHaM, HaXOAAIUMCS B TPYTHOU
KU3HCHHOW CUTYAINH W/WJIA B COIUATLHO OMACHOM TIOJIOKCHHH.

I[IK 1.3. IlpemocraBisiTb KOMIUIEKC COI[MAIBHBIX YCIYI B COOTBETCTBUHU C
WHJIMBUIYAJIbHOW MTPOTpaMMON MPEAOCTABICHUS COLMATIBHBIX YCIYT JIMIAM OXKHUIIOTO
BO3pacTa U MHBAIKMAM, PA3JIUYHBIM KATErOpUsIM ceMel U JieTeld (B TOM YHCIIE JIETSIM-
WHBAJIWJIAM), TpakjaHaM, HaxOJSIIMMCS B TPYJIHON >KM3HEHHOW CHUTyallud W/WIU B
COI[MAJIbHO OIACHOM TIOJIOKEHHH, TPUMEHSSI pa3IUYHble METOAbl U TEXHOJOTUH
CoLIMaJIbHON padOTHI.

IIK 1.4. OcymecTBISITh COLMAIBHOE COMPOBOXKICHUE JHIl MOXXHUJIOTO BO3pacCTa,
WHBAJIUJOB, PA3IMYHBIX KaTErOpui ceMmeil u aeTeil (B TOM 4HCIe JIeTeH-MHBaIUuIO0B),
rpak/1aH, HAXOAIIUXCS B TPYAHON )KM3HEHHOW CUTYyaIluy U/WIK B COIIUAIBHO OITAaCHOM
ITOJIOKEHHU.

I[IK 1.5. [TIlpoBoauTes MepompusTHs TO NPOPHUIAKTUKE BO3HUKHOBEHUS
00CTOSITEILCTB, VXY AIIAIOIIMNX WIIH CHOCOOHBIX YXYAIIUTh YCIIOBUS
KUBHEACATEIbHOCTU JIUI[ TOXUJIOTO BO3pacTa, WHBAIUIOB, PA3IMYHBIX KaTErOpHid
ceMel u geTed (B TOM 4uCle JAETeH-MHBAIWOB), TPaXKIaH, HAXOJAIMIUXCS B TPYAHOM
KU3HEHHOHN CUTYyalluU W/WJIHM B COI[UATIBLHO OMACHOM TOJIOKEHUH.

[IK 1.6. OGecneunBaTh BeJeHHWE AOKYMEHTAIIMM B MPOIECCE MPETOCTABICHUS
COLMAJIBHBIX YCIYT JIUI[AM TMOXKUJIOTO BO3pACTa, MHBAIMAAM, PA3JIMYHBIM KATErOpUsIM
ceMell U AeTeil (B TOM YucIe IeTAM-UHBAIWIaM), TpaxaaHaMm, HaXOASAIIMMCS B TPYIHON
KU3HCHHOW CUTYAINH W/WJIA B COITUATILHO OMACHOM TIOJIOKCHHH.

[1IK 1.7. IIpoBoAUTHE MEPONPUSATHS IO KOHCYJIbTUPOBAHUIO JIUII MOKUIIOTO BO3pacTa

Y MHBAJIKUJIOB, PA3JIMUHBIX KaTerOpUil ceMel U JeTel (B TOM 4YHCIie JIeTe-UHBaIuI0B),
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rpa)<1aH, HaXOSIIMXCS B TPYJHOW KU3HEHHOM CUTyallud /WK B COLMATBHO OMTACHOM
MOJIOKEHUH B 00JIaCTH pa3BUTHUS LU(PPOBOI TPaMOTHOCTH.

JIP 6 OpueHtupoBaHHbIi Ha MpodeccuOHANbHbIE HOCTHKCHHS, JEATEIbHO
BBIPOKAIOMIMIM  MO3HABATEIbHBIE HHTEPEChI C YYETOM CBOUX CIIOCOOHOCTEH,
00pa3oBaTeIbLHOIO U MPO(HECCHOHATHFHOTO MapIIPyTa, BEIOPAHHON KBaTU(DUKALINH.

JIP 12 IlpuHUMAOMUA POCCUUCKUE TPATUIMOHHBIE CEMEUHBIE 1IEHHOCTH.
OpueHTUPOBAaHHBIM Ha CO3J]aHHUE YCTOMYMBOW MHOTOJETHOW CEMbHU, MIOHUMaHUE Opaka
KaK COI03a MYXYUHBl W KCHIIUHBI JJIsl CO3/IaHUS CEMbH, POXICHUS W BOCHUTAHUS
NeTel, HeNPUSITUS HACUJIUSL B CEMbE, YXOJa OT POJUTENHCKOM OTBETCTBEHHOCTH, OTKa3a
OT OTHOIIICHUN CO CBOMMHU JIETHbMH B X (DMHAHCOBOTO COJICPKAHUSI.

JIP. 13 CoOmomarommii  dTUdeckue TpeOoBaHWsS K  NPOPECcCHOHATBHOMY
B3aNMO/IEHMCTBHIO.

JIP 21 CobGmonatomuii TpeboBaHusT KOHPUIASHIUAIBHOCTH JUYHOM WH(OpMaIuu
rpaxiaaH

JIP 22 BrIsBSIIOIIMNA MOTPEOHOCTH TPaXKJaH B COLMAIBHBIX yCITyrax

JIP 23 Omnpenensromuii  OpPMBbI COITUATBHOTO 0OCITY)KUBAHUS U BUBI COITUATBHBIX
YCIYT B 3aBUCUMOCTH OT HYKJIa€MOCTH T'PaXKJIaH.

1.5. KosimuecTBO 4aCOB Ha 0CBOCHUE NPOrPaMMbl y4eOHOM AUCHUIITHHBI:
00beM 00pa3oBaTeIbHOM HArpy3ku oOydYaromuxcs cocraBisieT — 44  daca, BCEro

y4eOHBIX 3aHATHI 00ydaromuxcs - 26 4acoB, BKJIIOYAs MPAKTHUECKHUE 3aHATHUS — 18
yaca 13 HuX 16 4acoB B (popMe mpakTUYECKON MOATOTOBKU

[IpakTueckoe 3anarue Ne 3-18 B popme npakTUYECKOM MOATOTOBKH.

11



2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIIUTIINHBI
2.1. O0beM yueOHOM TMCHUILUIMHBI M BHAbI Y4eOHOH padoThI

Bup yuyeOHoii padoThl Koauuecm
60 uacoe
O0bém oOpa3oBaTe/IbHON MPOrPaMMbl Y4eOHOM AU CIUTIIMHBI 44
B TOM YMCIJIE: 36
TEOPETHUECKOE 00yUeHNE 18
MPaKTUYECKUE 3aHATHUS 2
B TOM 4Huciie B (hopMe NPaKTUUECKOMN MOJrOTOBKH 16

HroroBasi arrecTanus B popme dK3aMeHa

B TOM 4HUCJIC.

KOHCYJIbTallMs 2

dK3aMEH 6
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3. YCJOBUSA PEAJIM3AIIMU YYEBHOM JUCIHUIIJIMHBI

3.1. TpeOoBaHusi K MUHUMAJbHOMY MATEPHATBLHO-TEXHUYECKOMY
o0ecrneYeHn 1o

Peanuzanus yueOHOU JUCHUIUIMHBI TPEOYET HAMUUUsl y4eOHOro KaOMHETa OCHOBBI
JIOKyMEHTOBE/ICHHS U JISTIOMPON3BOJICTBA B COIMATILHOM padoTe.

O6opynoBanne yueOHOTO KaOUHETA:
JIOCKA yuyeHuuyeckas - 1 mr.,
CTOJ mpenojasaTens -1 mr.,
CTyJ npenojasarens - 1mr.,
y4eHH4YecKue naptel — 12 mr.,
CTYJIbS YYEHUYECKHE - 24 mT.,
mkad 115 yueOHOM U CrIpaBOYHOM JIUTEPATypPhl - 2 MIT.,
MOHOOJIOK — 11IT.,
npuHTep — 1 WrT.,

3.2NHdpopmMannoHHOE o0ecnedeHne peaaTu3auuu MPorpaMmMbl

Jns  peanuzanuu  mporpaMMbl  OMOIMOTEYHBINM (OHJ 00pa3zoBaTebHON
OpraHM3aIy J0DKEH UMETh TeYaTHBIC W/WIIN AJICKTPOHHBIE 00pa3oBaTeiIbHbIC U
WH(POPMAITMOHHBIE PECYPCHI JJI HCIIOJIb30BaHUS B 00pa30BaTEILHOM TIpOIIECCe.
[Ipu dopmupoBanun OubmMMOTEUHOTrO (HOHAA 00pa30BaTEIHLHONW OpraHu3anuen
BbIOMpaeTCsl HE MEHee OJHOIO HU3JaHUS M3 TEePEUYHCICHHBIX HIDKE IEYaTHBIX
U3aHUI 1 (M) SIEKTPOHHBIX U3/aHUN B KAUE€CTBE OCHOBHOTO, IIPH 3TOM CIHCOK,
MOJKET OBITh IOMOJHEH HOBBIMH M3IaHUSMHU.

3.2.1 OcHoBHBIC MeYATHLIE H3TAHUSA

1. JlokymeHTarmonHoe oOecneuenue ynpasieHusi. CocTaBieHue u
odopmiIeHHE JIETOBBIX JOKYMEHTOB: yueoHoe rmocooue st CI1O / coctaBurenu E.

N. bammakoBa. — CapartoB, Mockga: IIpodobpazoBanue, Ait [lu Ap Menua,
2021. — 144 c.

2. KopueeB, M. K. JlokyMeHTaliMoHHOE OOECIEUCHUE YIPABICHUS:
y4eOHUK U TIPAKTHUKyM JUIsl cpelHero npodeccuonaapHoro oopazosanus / M. K.
Kopuees, A. B. [Tmenko, B. A. Mamypues. — 2-¢ uzg., nepepad. u gomn. — M.:
NznarensctBo FOpaiit, 2021. — 384 c. — (IIpodeccronanpHoe 00pa3oBaHuE).

3. Kysnenos, U. H. JlokymeHTannoHHOE oOecnedyeHue YIpaBIICHUS.
JIOKyMEHTOOOOpOT M JAETONPOU3BOACTBO: YUEOHUK M MPAKTUKYM JJISi CPEIHETO
npodeccuonansaoro oopazosanus / U. H. Ky3uernos. — 3-e u3zz., mepepabd. u aor.
— M.: WMzparensctBo IOpaiit, 2021. — 462 c. — (IIpodeccuonanpHoe
00pa3oBaHue).
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3.2.2 OCHOBHBI€ JIEKTPOHHbIE U3IAHUS

1. JlokymeHTanmonHoe oOecneuenue ynpapieHus. CocTaBieHue u
odopmMIieHHE ETOBBIX JOKYMEHTOB: yueOHoe nmocooue s CI1O / cocraButenu E.
U. bammakoBa. — CapartoB, Mocksa: [IpodobpazoBanue, Ait [Iu Ap Mennua,
2021. — 144 c. Tekct: anextponHslit // [{ludposoit odpazoBarensHbiii pecypc IPR
SMART: [caiitr]. — URL: https://www.iprbookshop.ru/103343.html. — Pexxum
nocryna: s apropusup. [lonp3oBareneit

2. Hoponuna, JI. A. JlokymMeHTallmoOHHOE OOECIICUCHHUE YIPaABICHUS:

y4eOHUK M MPAKTUKYM JUIsl CpeIHEero mpodeccruoHanbHoro oopasosanus / JI. A.
Hopoununa, B. C. UputukoBa. — Mocka: M3narensctBo FOpaiit, 2021. — 233.
— (IIpodeccuonanproe obpazoBanme). — Tekcr: anexrporsasii // DbC HOpaitt
[caitT]. — URL: https://urait.ru/bcode/473802

3. KazakeBuu, T. A. JloKkyMmMeHTallUOHHOE OOECIIEUEHUE YIPABIICHUS:
y4eOHUK U MPaKTUKyM JJIsl cpeaHero npodeccruoHanbHoro oopaszopanus / T. A.
KazakeBuu, A. 1. Tkanuu. — 2-e uza., ucnp. M1 non. — Mocksa: M3naTenscTBo
KOpaiit, 2021. — 177 ¢. — (Ilpodeccuonansuoe obOpazoBanme). — Tekcr:
anektpounbiil // OBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/471615

4. Kopuee, M. K. JlokymeHTanmoHHOEe oOecreueHre yIpaBIeHUS:

y4eOHUK U TIPAKTHUKyM JUIsl cpelHero mpodeccuonaapHoro oopasosanus / M. K.
Kopuees, A. B. [Tmenko, B. A. Mamypues. — 2-e uzg., nepepad. u gomn. — M.:

M3natensctBo Opaiit, 2021. — 384 c. — (IIpodeccuonanpHoe oOpa3zoBaHue).
TekcT: anextponHsiit // DBC FOpaiit [calit]. — URL: https://urait.ru/bcode/472550
5. KysnenoB, U. H. JlokymeHTannoHHOE oOOecCHeuYeHHEe YIPaBIICHUS.

JIoKyMEHTOOOOpOT M JIETIOMPOU3BOJICTBO: YUCOHUK M TPAKTUKYM IS CPETHETrO
npodeccuonansaoro oopazosanus / U. H. Ky3uernos. — 3-e u3zz., mepepad. u aor.
— M.: WUzparensctBo IOpaiit, 2021. — 462 c. — (IIpodeccuonansuoe
obpazoBanue). — Tekct: anekTpoHHbit // DBC HOpait [caiit]. — URL:
https://urait.ru/bcode/470020

6. [llysanoa, H. H. JlokymMeHTallMOHHOE OOECIEUEeHHE YIPaBIICHUS:

y4eOHUK M MPAKTHKYM Ui cpeaHero npodeccuoHanbHoro odbpazosanus / H. H.
[yBamoBa. — 2-e u3a. — M.: UznarensctBo [Opaiit, 2021. — 265 c. —
(ITpodeccuonanvaoe oOpaszoBanue). —Tekct: snexktponasii // DBC HOpait
[caiiT]. — URL: https://urait.ru/bcode/469832

3.2.3. JlonoJIHUTEJIbHbIE HCTOYHUKH

1. I'oCt P 7.0.97-2016 «Hamumonanbusiii ctanmapt Poccuiickoit
Oeneparuu.  CucrtemMa CTaHAapToB Mo uHGOpMAIMU, OHUOIMOTEYHOMY U
u3aaTenbckoMy nieny.  OpraHu3alMOHHO-PACHOPANUTENIbHAS  JIOKYMEHTAIlUS.
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TpeGoBanust k odopmiieHnto gokymeHToB» (yTB. Ilpukasom Poccranmapra ot
08.12.2016 N 2004-cT) (pen. ot 14.05.2018).

4. KOHTPO.Ib U OIIEHKA PE3YJbTATOB OCBOEHUS YUYEBHOUI

JUCTMILTAHBI

Pe3yabTaThl 00yueHus

Kpurtepun onenku

MeTtoanl OLIEHKH

Hepequb 3HaHI/If/’I, OCBaMBACMbIX B paMKaX NUCHUIIIINHBI

locymapcTBeHHOW — MONHTUKA B
chepe CONMATBLHOTO OOCITYKUBAHUS
HaCeJICHUS Ha dheneparbHOM,
PETHOHAIEHOM, MYHHIIUTIATBHOM
YPOBHSX MPUMEHUTEIIEHO K
Pa3INIHBIM KaTETOPHSM TPAXKIaH;

Copep:xxanue
HOPMAaTHBHO-TIPABOBOM
JOKYMEHTAIUH;
HayyHOH |
TEPMUHOJIOTUY;

aKTyaJbHOU

COBpPEMEHHOM
npodeccCHoHaTbHON

HOpMaTI/IBHBIC IMpaBOBBIC AKThl B

ctepe COIUATBHOMN 3aIUTHI
HaCeJIeHUs 17§ COIATILHOTO
00CITy)KMBaHUS TPaKIaH;

CoOIMOKYIBTYPHBIE, COIUAITEHO-
MICUXOJIOTHYECKHE, MICHXOJIOTO-
MeIarornIecKue OCHOBBI

MCKINYHOCTHOT'O B3aHMO,I[CI>’ICTBPI$I;

Pernament MCXKBCAOMCTBCHHOT'O
BBaI/IMOZ[Cf/’ICTBI/IH;

Homenknarypsl MH(QOpPMAIIMOHHBIX
UCTOYHHUKOB,  INPUMEHSIEMBIX B
npoQecCHOHAIBHOMN e TeNbHOCTY;

Bunel, crpykrypy u coaepxaHue
JOKYMEHTOB, HEOOXOIUMBIX  JUIs
OKa3aHWs  COUHUAJBHBIX  YCIHYT,
COLIMAJIBHOTO COIIPOBOXKICHHUS;

OcHOBBI JIOKYMEHTOBEICHUIS,
TpeOOBaHUS K OTYECTHOCTH, TOPSIAKY
U CpOKaM ee TMPeNOCTaBICHHUsS B
paMKax CBOEH KOMIIETEHIINH;

PacKpbIBaeT CoAepKaHNE
roCyJapCTBEHHOH IOJIMTUKU B cepe
COLIMAJIHOI'O 00CTy>KHBaHUsl HAaCEJIeHUs
Ha (eaepabHOM, PETHOHAIIEHOM,
MYHHULHIATHHOM YPOBHSX
IPUMEHUTENIBHO K PA3IUYHBIM
KaTeropusM rpaxaH;

pacKpbIBaeT  COJEpPXKAHUE aAKTyaJIbHOU
HOPMAaTUBHO-NIPAaBOBOM  JTOKYMEHTAILUH;
COBpEMEHHOMN Hay4yHOU u
npodeccrnoHaIbHON TEPMUHOIOTHH;

JEMOHCTPUPYET 3HAHUE HOPMATUBHBIX
MPaBOBEIX aKTOB B cepe CconuanbHON
3alIUThl  HACENICHUsS W  COIMAIBHOTO
00CITy)KUBaHUS TPaKIIaH;

JIEMOHCTPUPYET 3HaHHE
COITMOKYJIbTYPHBIX, COITUAITLHO-
TICUXOJIOTHYECKUX, TICUXO0JIOTO-

IIeJAarorMYeCKUX OCHOB MEXKJIMYHOCTHOI'O
B3aMMOJCHCTBHS;

JEMOHCTPUPYET  3HAHHME  perjiaMeHTa
MEKBEJOMCTBEHHOT'O B3aNMOICHCTBHS;

JEMOHCTPUPYET 3HAHUE HOMEHKIIATYPhI
WH(OPMAITMOHHBIX HCTOYHUKOB,
MIPUMEHAEMBIX B PO ECCHOHATEHOM
NeSATEIBHOCTH;

XapakTepu3yeT BUIbL, CTPYKTYPY H
coJiep>kaHue JOKyMEHTOB, HEOOXOAUMBIX
U1l OKa3aHUsI COLIUANIBHBIX YCIIYT,
COLIMAJIBHOTI'O COIIPOBOXKICHUS;

JEMOHCTPHUPYET 3HAHUE OCHOB
JIOKyMEHTOBEICHHUSI, TPEOOBaHUS K
OTYETHOCTH, TIOPSAIKY U CPOKaM ee

Conepxanus aKTyaJbHOU | MPEeIOCTaBICHUS B PAMKaX CBOCH
HOPMaTHBHO-TIPAaBOBOU KOMIIETEHIINH;
JIOKYMEHTAIIHH; COBpEMEHHOH

YCTHBIC U
IMMChbMEHHBIC
OIMPOCHI, OLIEHKA
pe3yJIbTaTOB
BBITIOJIHEHUS
MPAaKTUYECKOMN
paboTsI;

- TECTUPOBAHUE
HWJIA THCHhMEHHBIN
Ompoc;

- pelieHue
CUTYallHOHHBIX
3a1a4
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Hay4yHOM ©  mpodeccHoHaTbHON
TEPMUHOJIOTUY;  MEXIYHapOJIHOIO
3aKOHOAATENbCTBA IO  BOMNPOCAM
oOecriedeHus]  COLMANbHBIX  IIpaB
rpaxnaH; DenepanbHBIX IMPOEKTOB,
HalpaBJICHHbIX Ha  COLMAIbHYIO
3alIUTY;

OcobenHocT COLIMAJILHOIO u
KyJIBTYPHOTO KOHTEKCTa; IpaBHIIa
odopmiteHUS JIOKYMEHTOB u
MOCTPOCHUS YCTHBIX COOOIICHHUH;

[lepeyenn JOKYMEHTOB,
HEO0OXO0INMBIX TSt OKa3aHUA
COIIMANBHBIX ~ yCIyT  TpakAaHaMm,
oOpaTHUBIIMMCST B COLHUAJIbHBIC
CITY>KOBI;

PermamenTsr BEJICHUS
JIOKYMEHTAIVH; MpaBwiia
COCTaBIICHUS JIOTOBOPOB Ha
COITHATBHOE o0cITy’)KUBaHHE,

mporpaMm COIpPOBOKICHUSA,

TpeboBanus k
KOH(UACHIIMATBHOCTH JTHYHON
WHGOPMAIUH, XPAHCHUIO H
OTIEpUPOBAHUIO TIEPCOHATHHBIMHU
JTAHHBIMU TPaKIaH, 00paTUBITHXCS
3a MOJYYEHUEM COIMANIbHBIX YCIYT,
Mep COIMAaIbHON TMOJAEPKKH U
roCyapCTBEHHON COIMaIbHON
MTOMOIILIH;

AKTyanmbHBIN TIpo(eCcCHOHATBHBIA U
COIIMANIbHBIA KOHTEKCT, B KOTOPOM
MPUXOMUTCS paboTaTh ©  JKUTH;
OCHOBHBIE HCTOYHUKH HH(pOpManuu
W pecypchl IJsl pemIeHus 3anad u
npobiieM B mpodeccHoHaIbHOM
W/WITA COIMATBHOM KOHTEKCTE;

ANTOpPUTMBI BBITIOJIHEHUST PabOT B
npo()eCCUOHANBHON H  CMEXKHBIX
obmactsax; MeToAasl  paboOTBI B
mpo()eCCUOHANBHON H  CMEXKHBIX
chepax; CTPyKTypy IUTaHa JJIs
peleHus 3ajad; TOPSJOK OIICHKU
pe3yIbTaTOB peleHus 3a1a4
po(heCCUOHATBHON IEATEIIEHOCTH;

Homenkmarypa wH(pOpMaIMOHHBIX
UCTOYHHUKOB,  TMPHUMCHSEMBIX B

po(heCCUOHATBHON IEATEIIHOCTH;

[Tpuemsl CTPYKTYpHUPOBaHUS

JEMOHCTPUPYET  3HAHUE  COJEP KAHUS
aKTyaJIbHOU HOPMaTHBHO-IPaBOBOM
JOKyMEHTAIIMH; COBPEMEHHON HAay4YHOU U
npodeccuoHaTbHON TEPMUHOJIOTHH;
MEXJIYHApOJHOTO 3aKOHONATENbCTBA TIO
BOIpocaM  OOecTeYeHHusT  COIMAIbHBIX
npaB rpaxiaH; denepanbHbIX MPOEKTOB,
HaIpaBJCHHBIX Ha COUUAIBHYIO 3aIIUTY;

JNEeMOHCTPHUPYET 3HaHHWE OCOOEHHOCTEH
COLIMAIBHOTO M KyJIBTYPHOTO KOHTEKCTa;
npaBmwia OoQOpPMIICHUS JOKYMEHTOB U
MMOCTPOCHUS YCTHBIX COOOIICHUH;

JIEMOHCTPUPYET 3HaHUE MepevHs
JIOKYMCHTOB, HEOOXOMMBIX TUTSE
OKa3aHUs COIMATILHBIX YCIYT TpaxaaHaM,
00paTUBIITUMCS B COITHANTBHEIE CITY)KOHI;

ACMOHCTPUPYCT 3HAHUC  PCTIIAMCHTOB

BEJCHMS JIOKyMECHTAITUH: TpaBuiIa
COCTABJICHHsI JIOTOBOPOB Ha COIUAILHOE
o0cCiTyXMBaHHE, porpaMmm
COTIPOBO’KIICHUS,

JIEMOHCTPHUPYET 3HAHUE TPEOOBaHMIA K
KOH(UICHIINATBHOCTH JTUIHOM
nH(pOpMaIu, XpaHSHUIO U
OTIEPUPOBAHUIO TIEPCOHATBHBIMHU
JAaHHBIMU TPKIAH, 00PATUBIINXCS 32
MOJTy9YE€HUEM COITUATIBHBIX YCIIYT, MEP
COIIMAJIbHOM MOJAEPIKKHU U
rOCy/IapCTBEHHOM COIMAILHON TTOMOIIIH;

JEMOHCTPUPYET 3HAHUE AKTYyaJIbHOTO
po(heCCUOHATBHOTO KOHTEKCTa, B
KOTOPOM TPUXOAWUTCSA paboTaTh W JKUTH;
OCHOBHBIC HCTOYHHUKHA WHQOpPMAIUA U
PEeCYpPCHI ISl pellieHHs 3a1ad U mpodsieM
B Tipo(ecCHOHATEHOM W/WITH COIUATEHOM
KOHTEKCTE;

JEMOHCTPUPYET  3HAHWE  aNTOPUTMOB
BBITIOJTHEHUS pa0oT B MPO(heCCUOHATBHON
¥ CMEKHBIX 00JIACTSAX; METOABI PabOTHI B
mpo(heCCHOHATBHON M CMEXHBIX chepax;
CTPYKTYpy IIaHa JUIs pEIICHUs 3ajad;
MOPSIOK OLICHKH PE3YJIbTATOB PEIICHUS
3a1a4 MpoheCCUOHAIbHOMN IeATEIbHOCTH;

JEMOHCTPHUPYET 3HAHME HOMEHKJIATypbl
NH(POPMALMOHHBIX HCTOYHUKOB,
MPUMEHSIEMBIX B Mpod)ecCHOHANBHON
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UHQOPMAIIH;

®opmat odopMmieHUs pPe3yabTaTOB
noucka uHpopMaluy;

CoBpeMeHHBIE cpencTBa u
yCTpoiicTBa nHpOpPMATH3AIIHH;
MOPSAAOK WX  TPUMEHEHWs U
MIPOTPaMMHOE obecrieueHne B
po(heCCUOHATBHON IEATEIIEHOCTH;

Coneprxanue aKTyaJIbHOU
HOPMaTHBHO-TIPABOBOM
JIOKYMCHTAITVH;

CoBpeMeHHas HayJIHAsI u

HpO(l)eCCI/IOHaJ'IBHaH TCPMUHOJIOT U,

Bo3mokHble TPaeKTOPUU
npo(eCCHOHATBHOTO ~ Pa3BUTUS |
camMo00pa30BaHus;

OcobenHocT COLIMAILHOIO u
KyJIBTYPHOTO KOHTEKCTa; IpaBHIIa
odopmIIeHUS JIOKYMEHTOB "
MOCTPOCHUS YCTHBIX COOOIIECHHUH;

CyuiHocThb TPaKIAHCKO-
MaTPUOTUUYECKOU TIO3UIINH,
00111e4eTI0BEYeCKUX LIEHHOCTE;
3HAYUMOCTh poheCCUOHANTBHON

JCATCIIBHOCTH 110 CIICIIUAJIbHOCTH,

CranmapTel  aHTHKOPPYILHOHHOTO
MOBEICHUS U  TOCIEACTBHUS  €ro
HapylLIeHus;

[IpaBuna AKOJIOTUYECKOM
Oe30macHOCTH pu BEJICHUHT
npodecCHOHATLHON IeATETHHOCTH;

OcHOBHEBIE pecypcHl,
3a/1€ICTBOBaHHbBIE B
npoQeCcCHOHANBHON  JESITENbHOCTH;
MyTH obecrieueHust
pecypcocOepeKeHus;

VYcnosus npodeccuoHaTBHON
JEeSITeTbHOCTH W 30HBI  PHCKA
(hU3HYUECKOTO 310POBbS TUIS
CTCIUANTBHOCTH;

Cpencrta PO UITAKTHKH
nepeHanpsuKeHs;

IIpaBmia mOCTpOEHUS] TPOCTHIX H
CJIOKHBIX PEeI0KCHUH Ha

JACATCIIBHOCTH,

OIHCHIBACT MPUEMBI CTPYKTYPHUPOBaHUS
nH(popMaIum;

JIEMOHCTPHPYET 3HAHUE tdhopmara
odopmiteHUS pe3yNbTaTOB MOMCKa
nH(popMaInm;

ACMOHCTPUPYCT 3HAHHUEC COBPCMCHHBIX

CpeicTBa u yCTpoMcCTBa
nH(pOpMaTH3AINY; MOPSIOK nx
MIPUMEHEHUS u MPOTPaMMHOE

obecrieuerne B mpodeccroHaIbHOM
JIeSITEIbHOCTH,

PACKpBIBAET COJICPIKAHKE aKTyaIbHOMN
HOPMaTHUBHO-TIPaBOBOM JOKYMEHTAIIHNN;

JIEMOHCTPHUPYET 3HAHUE COBPEMEHHO
Hay9IHOU U TIpodecCHOHATBHON
TEPMHUHOJIOTHH;

OIKMCHIBACT  BO3MOXHBIE  TPACKTOPUH
npodeccnoHaIbHOTO pasBUTHS u
camMo00pa3oBaHusl;

JIEeMOHCTPHUPYET 3HAHHE 0OCOOCHHOCTEH
COILMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;
npaBuiia o(popMIIEHHS JOKYMEHTOB U
MTOCTPOCHHUS YCTHBIX COOOIIECHHUH;

JIEMOHCTPHUPYET TOHUMAaHHE CYIIHOCTH
TPKIAHCKO-TIATPHOTHICCKOM TTO3HITHH,
00IIEYCITOBEYCCKUX IICHHOCTEH;
3HAYUMOCTh POPECCHOHATLHOM
JESITEIIBHOCTH IO CIIEITHATBHOCTH;

JIEMOHCTPHUPYET 3HAHHUE CTAaHIapPTOB
AHTUKOPPYIIIOHHOTO TTOBEICHUS U
MOCIIEACTBUS €r0 HapyIIEHVS,

JIEMOHCTPHPYET 3HaHHE HpaBHII
9KOJIOTHUECKOH  Oe3omacHOCTH — TIpHU
BEIACHUHU npodeccuoHanbHON
IeATeITbHOCTH;

JCMOHCTPUPYET  3HAHWE  OCHOBHBIX
pecypcoB, 3a71eiICTBOBaHHBIX B
MpopeCcCCHOHANBEHON JIESTEIBHOCTH; ITyTH
obecrnedeHus: pecypcocOepexeHS,

OIHUCBHIBACT YCJIOBHA HpO(beCCHOHaJ'H:HOfI
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npohecCUOHATBHBIC TEMBI,
OCHOBHBIC  OOIIEYIOTPeOUTEIHHBIC
TJ1aroJibl (ObrTOBAs u
npohecCuOHaTbHAS JICKCHKA);
JIEKCUIEeCKHUN MUHUMYM,
OTHOCALIUINCS K OIMCAHUIO

NpPeMETOB, CPEICTB U MPOLECCOB
po(heCCUOHANBHON  JIEATEIHLHOCTH;

0COOCHHOCTH MIPOW3HOIICHNS;
npaBuIa YTCHUS TEKCTOB
poheCCUOHANTBHON
HAIPaBJICHHOCTH.

JESATSILHOCTH u 30HBI pucka
(bu3ugeckoro 3I0POBbBS TUTS
CHEIMATLHOCTH;

JNEMOHCTPHUPYET 3HAHHUE CPEJCTB
MPOGHUIAKTHKH MTEePEHANPSIKEHS,

JIEMOHCTPHPYET 3HAHHUE MPABUII
MTOCTPOCHUS TIPOCTHIX U CIIOKHBIX
MpeJIOKEeHHI Ha TpodecCHoHaTbHbIC
TEMBI; OCHOBHBIC 00IIEYITOTPEOUTETHLHBIC
ri1arojisl (ObIToBas M nMpodeccuoHaabHast
JICKCUKA); JICKCHYCCKUI MUHUMYM,
OTHOCSIIIIUACS K OTIMCAHHIO TIPEMETOB,
CpPE/CTB U MPOIECCOB MPOQeCCHOHATEHON
JeSTeILHOCTH; 0COOCHHOCTH
MTPOU3HOIIICHUS; TIPABUJIA YTCHUS TCKCTOB
npodecCHOHANBEHON HANPABICHHOCTH.

Hepequb YMCHHﬁ, OCBaMBAaCMbIX B paMKax NUCHHUIIIINHBI

Bnageer mpuemamu ananusza 3agaqu
u/unM 1poOJeMbl M BBIACICHUS €&
cocTaBHbIX uacteil. Onpenenser
JTanbl peuieHus 3a1a4u. BeiaBnseT u
ocymecTBisieT d)(HEKTUBHBIN TOUCK
uHboOpMaIuK, HEOOXOIUMOK s
pelieHus 3ajadd W/Wid TpoOIeMBl.

CocraBnseT miad JIEHCTBHH.
Ompenenser HEO0OXOMMBIe
pPECYpCHI.

OcyIIecTBIATH MMOATOTOBKY
JTOKYMEHTOB JUISE 3aKJIIOUECHUS
JIOTOBOPA 0 MpPeI0CTaBICHUHI

TPaXJTaHUHY COIUAIBHBIX YCIYT B
COOTBETCTBUM C HWHIAWBUIYATHHOU

MPOTpaMMOit Npe0CTaBIECHUS
COIIMAJIBHBIX YCIYT.
Benenus JOKYMEHTAIIWH,

HCO6XOZ[I/IMOﬁ A4 IpeaO0CTaBJICHUS
CONUAJIBHBIX YCJIYI U COLMAJIBHOI'O
COIIPOBOXIACHUA, B COOTBETCTBUU C
Tp€6OBaHI/I}IMI/I K OTYCTHOCTHU B
6YMa)KHOM 1 DJICKTPOHHOM BU/JC,

Hcnonb30BaTh OCHOBHBIE METOJBI,
CIocoOBl M CpeacTBa MONyYCHHS,
XpaHCHWSI, nepepadoTKH
MHQOpPMaIMK, HABBIKM pPabOTHl C
KOMIIBIOTEPOM ~ KaK  CPEICTBOM
ynpasieHuss uHdopmanuel, B TOM
qucie B MH(QOPMAITHOHHO-

TCHCKOMMyHHKaHHOHHOﬁ CCTH

JICMOHCTPHUPYET BaJIcHHE PHEMaMHU
aHaJu3a 3aJ]auu H/WIH TIPoOJIeMbl 1
BBIJICJICHUSI €€ COCTABHBIX YACTEH.
Onpenenser 3Tarbl PelICHAs 3a1a4H.
BBISIBIIICT U OCYIIECTBIISICT

3¢ (HeKTUBHBIN MOUCK HH(POPMALIUH,
HEO0OXOIUMOH JIJIsl pEIICHUS 3a]1a91
n/vnu ipobsieMbl. COCTaBISET IJIaH
nericteuid. OnpenemnseT Heo0X0IUMbIe

pecypcehL.

JEMOHCTPHUPYET CIIOCOOHOCTH
OCYIIECTBIISTH MMOATOTOBKY JOKYMEHTOB
JUTSL 3aKJIFOUEHUS IOTOBOPaA O
MPEIOCTABICHUH TPaXTaHUHY
COILIMAJTBHBIX YCIYT B COOTBETCTBUU C
WHIMBUIYAIBHON porpaMMon
MPEIOCTABIICHYSI COIIMATILHBIX YCITYT;

JEMOHCTPHUPYET HaBBIKH BEJICHUS
JIOKyMEHTALIUH, HEOOXOAMMON  JyIs
NPEAOCTABICHUSL COLIMANBHBIX YCIYyT |
COLIMATBHOTO COTIPOBOXKICHUS, B

COOTBETCTBHM C  TpeOOBaHUAMU K
OTYETHOCTH B OYMa)KHOM U 3JICKTPOHHOM
BHUJIE;

JEeMOHCTPHUPYET YMEHHUE UCTIOIb30BaTh
OCHOBHBIE METO/IbI, CTIOCOOBI M CPE/ICTBA
HOJTy4CHHUS, XpPaHEHHS, TepepaboTKn
WHPOPMAaLIUK, HABBIKK pabOTHI C
KOMITBIOTEPOM KaK CPEICTBOM
ynpasieHust nHopmare, B TOM 4nciie
B UH(QOPMAITHOHHO-
TEIEKOMMYHHKAaIMOHHOU ceTH MHTepHeT;

Ornenka pe3ysnbpTaToB
BBITIOJTHEHHS
MPaKTUYECKOU
paboThI.

Orenka pe3ynbTaToB
BEITIOJTHEHHS TECTOB.

OKCrnepTHOE
HaOII0ICHNE 3a
XOJIOM BBITIOTHCHUS
MPaKTUYECKOU
paboThI
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WuTepuer

[Ipumenste cpeacrtsa
MHQOPMAIIMOHHBIX TEXHOJIOTHH IS
pemreHus npoeccuoHaIbHBIX 3a7ay;

Pacrnio3HaBath 3a1auy u/unm
npobjeMy B TpodeccHOHATEHOM
W/WIM  COLMAIbHOM  KOHTEKCTE;
aHATM3UPOBATh  3aMady  W/WIH
npo0JIeMy | BBIIENIATH € COCTaBHBIC
YaCTH; OIPEACNIATh ITAIbl PEIICHUS
3a7a4M; BBIABIATE M I(GHEKTUBHO
UCKaTh HHPOPMAITHIO,
HEOOXOMUMYIO [UTsl PEIICHHUS 3a1auH
W/WH IPOOJIEMBL;

CocTaBUTH IU1aH JIEHCTBHS,
OTIPEICTUTh HEOOXOIUMBIC PECYPCHI;

Brnagerp akTyalbHBIMH METOHAMH
paboTel B Mpo(EeCCHOHATBHONH H
CMEXHBIX chepax;

PeanuzoBaTh cocTaBICHHBIN IJIaH;

O1eHMBATh pe3yabTaTt u
TTOCJICJICTBHS CBOUX JICHCTBHIA,

Ompenenars 3aga4d  JIsS  ITOHCKA

uHGbOpMAIUH; OMNpeaessaTh
HEOOXOTUMBIC HUCTOYHUKH
UHPOPMAIUH; TAHUPOBATH TPOIIECC
MIOUCKa; CTPYKTYPHPOBAThH
MOJy9YaeMyto HH(POPMAITHIO;

BEICTSATh HaumOoJee 3HAaYNMoOe B
nepeyHe WHGOpPMAINK;, OIEHWBATh
MPAKTHYECKYIO 3HAYUMOCTH
pe3yNbTaTOB TOUCKa; OGOPMIISITH
pe3ybTaThl IONCKA;

[MpumensTh cpencTaa
MH()OPMALIMOHHBIX TEXHOJOTHUH ISt
perieHus mpoecCHOHABHBIX 33/1a4;
UCIIOJIb30BaTh COBPEMEHHOE
IporpaMMHOe 0OecrieueHue;

Onpenenarp aKTyaJbHOCTh
HOPMATUBHO-TIPABOBOM
JIOKyMEHTAITHH B

pohecCHOHATBHON EATENbHOCTH;

[IpuMeHSTh COBPEMEHHYIO HAy4YHYIO
npodeccuoHaTbHY IO
TEPMHHOJIOTHIO;

JIEMOHCTPUPYET CIIOCOOHOCTh MPHUMEHSTH
cpencTBa MHOOPMAIMOHHBIX TEXHOJIOTHH
JUTS peteHus mpodeccroHaIbHBIX 3a/1aY;

JEMOHCTPUPYET YMEHHE pPaclo3HaBaTh
3a1aqy n/unm npoOiemy B
mpo()eCCHOHATIBPHOM H/HIIM  COLUATBHOM
KOHTEKCTE; aHAJIN3UPOBATh 3a/1ady W/WIN
npobjaeMy W BBLACTATH €€ COCTAaBHBIC
YacTH; ONpPENESATh JTalbl  PEIICHUSI
3a/1a9M; BBISBISITH U d()PEKTUBHO HCKATh
UHOPMAILHIO, HEOOXOUMYIO0 JUISL
peLIeHus 3a1a491 W/UIN TIPOOIIEMBI;

JEMOHCTPUPYET YMEHHUE COCTABIISITH ILJIaH
NCHCTBHS, ONPENCTUTh HEOOXOIUMBIC

pecypcesr;

JCMOHCTPHUPYET CIIOCOOHOCTh  BIAJCTh
aKTyaJbHBIMH  METOJaMH  paboThl B
mpohecCHOHAIBHON M CMEXHBIX chepax;

JTEMOHCTPUPYET CITOCOOHOCTH
peaM30BhIBATh COCTABIICHHBIN TIJIaH;

JEMOHCTPUPYET  YMCHHE  OILICHUBATh
pe3ysibTaT W IOCICACTBUS  CBOMX
JICHUCTBUIL;

JNEMOHCTPUPYET yMEHHE  OIpeAeTsaTh
3ajadyd  JUIsl  TOMCKa — WH(OPMAIHH;
ONPENEIATh HEOOXOIUMBIC HCTOYHHKHU
nH(pOpMaIUY;  IUIAHUPOBATh  IMPOIIECC
MOWCKA; CTPYKTypHUPOBATh IOIyIaeMyIO
nH(pOpMAIUIO;  BBICHATh  Hawmbolee
3HaYUMOE B TepeyHe HH(OpMAaIUY;
OIIEHWBATh TMPAKTUYECKYI0 3HAYIMOCTH
pe3yIIbTaToB TIOWCKa, oopMIIATh
pe3yabTaThl TOUCKA;

ACMOHCTPUPYCT YMCHUEC MMPUMCHATH

TEXHOJIOTUHU inic: pereHust
mpodeCCHOHANBHBIX 3a/1a4; UCIIOIb30BATh
COBpPEMEHHOE pOrpaMMHOE
obOecIeyeHue;

JIEMOHCTPHPYET CIIOCOOHOCTH ONPEICIISTh
aKTyaJIbHOCTh HOPMAaTHBHO-TIPABOBOM
JNOKYMEHTAllUK B MPOQpeCCHOHATBHON
JIeSITEIEHOCTH;

JIEMOHCTPUPYET CIIOCOOHOCTh PUMEHSTh
COBpPEMEHHYIO Hay4JHYIO
po(heCCHOHATBHYIO TEPMUHOJIOTHIO;
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Onpenensats u BBICTPauBaTh
TPaeKTOPHUH  MPOQPECCHOHATBEHOTO
pa3BuTHA U caM00OPa30BaHHUS;

BzaumoneiictBoBaTh C KOJIICTaMu,
PYKOBOACTBOM, KIHMEHTAMU B XOJE
npodecCuoHaTLHON IEeATeTHHOCTH;

I'paMOTHO W3Narath CBOM MBICIH W
opopMIIITH JIOKYMEHTBI o
npo()eCCUOHANBHON TEMaTHKE Ha
TrOCYJAPCTBCHHOM SI3BIKE, MTPOSIBIIATH
TOJICPAHTHOCTH B pabouem
KOJUIEKTUBE

OnuceIBaTh 3HAYUMOCTDH CBOCH
CIICIHUaJIbHOCTH,

IIpumensTh CTaHJIapThI
AHTUKOPPYIIIHOHHOTO TOBEICHUS U
MOCJIEJICTBUS €r0 HAPYILECHUS;

Co01r0/1aTh HOPMBI  DKOJOTHYECKOMN
0e30MacHOCTH;

OTIPECIATh HaTpaBJICHUS
pecypcocOepexxeHuss B paMmKax
mpoeCCHOHANBHON e TeTbHOCTH
0 CIIEIUAIBHOCTH;

[IpuMeHSTh panuoOHAIBHBIC TPUEMBI
JIBUTATEIHHBIX GbyHKINH B
npo(heCCUOHANBHON  JIEeATEIHLHOCTH;
MOJI30BAThCS cpencTBamMu
PO UIAKTHKH TepeHANPSHKEHUS
XapaKTePHBIMHU TUTS JTAHHOU
CIICLUATILHOCTH;

ITornMaTe OOIMIT CMBICT YETKO
MIPOU3HECCHHBIX BBICKAa3bIBAHUN Ha
W3BECTHBIC TEMBI
(npodeccroHanbHbie M OBITOBBIC),
MOHUMAaTh TEKCThI Ha 0a30BBIC

npohecCUOHATBHBIC TEMEL
y4acTBOBaTh B  JHaJiorax  Ha
3HAKOMBIE ooOmme 3

npodeccuoHalbHbIC TEMBI;
CTpoHTh MPOCTHIC BBICKA3BIBAHUS O
cebe u 0 cBoell mpodeccuoHaTbHOR

ACATCIIBHOCTH,

KpaTKO 000CHOBBIBATH M OOBICHUTH

JEMOHCTPHPYET CIIOCOOHOCTD OTIPEJIEIISATh

" BBICTpauBaTh TPACKTOPHUH
po¢eCCHOHATBHOTO pa3BuTHUA "
caM000pa3oBaHUS;

JEMOHCTPHUPYET YMEHUE
B3alMOJECHCTBOBATh C KOJJIETAMH,
PYKOBOZCTBOM, KJIINEHTaMH B XO7Ie
npodecCHOHANBEHON AEATENLHOCTH;

JEMOHCTPHUPYET CIIOCOOHOCTh TPaMOTHO
W3jaraTb CBOM MbICTH W OQOPMIIITH
JOKYMEHTBl 10  Npo(heCCHOHATBHON
TeMaTHKe Ha TOCYJapCTBEHHOM  SI3BIKE,
MPOSIBIATh TOJEPAHTHOCTH B pabouem
KOJUICKTUBE;

JEMOHCTPUPYET CIIOCOOHOCTH OMHCHIBATH
3HAYUMOCTh CBOCH CHEIUATbHOCTH;

JEMOHCTPUPYET CIIOCOOHOCTh MPHUMEHSTh
CTaHIaPTHI AHTUKOPPYIIIOHHOTO
TIOBEJCHUS u TIOCJIEICTBUSA ero
HapyIICHNS;

JEMOHCTPUPYET  YMEHHE  COOJIIONATh
HOPMBI SKOJIOTUYECKON 0€30MaCHOCTH;

JIEMOHCTPHPYET CIIOCOOHOCTH ONPEACTSTh
HampaBlIEHUS  PECYypCOCOEpPEKCHUS B
paMKax npodeccuoHaTBEHOM
JIeSITENIBHOCTH 110 CTIEIIHATBHOCTH;

ACMOHCTPUPYCT YMCHUEC MMPUMCHATH
palOHAJIIBHBIC TIPUEMBI JBUTaTCIIbHBIX

¢byHKUMI B npodeccuoHaNnbHON
NesITeNbHOCTH; TOJIb30BaThCA CPEICTBAMU
npoduIaKTHKN HepeHaNpPsDKeHNS
XapaKTePHBIMH ISt JTAHHOH
CTHELHAITBHOCTH;

JEMOHCTPHPYET  yMEHUE  IOHUMATh
OOIIMIA CMBICT YETKO MPOU3HECEHHBIX
BBICKA3bIBAaHUI HA H3BECTHBIC TEMBI
(mpodeccronanbpHBIC u OBITOBEIE),
MOHUMATh TEKCTHI Ha 0a3oBbIc
mpodecCHOHANBHBIC TEMbI; YIaCTBOBAThH B
JManorax Ha 3HaKOMble OOmue ¢
pohecCHoHaIbHBIC TEMBI,

JEMOHCTPHUPYET yMEHHE CTPOHTH
MPOCTHIC BBICKA3BIBAHUS O ce0e U O CBOCH
po(heCcCUOHATBHON IEeATEIILHOCTH;

JEMOHCTPHPYET YMEHHE KpaTKO
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CBOM  JeilicTBUsA  (TeKymue U
TJIaHUPYEMEIE);

IMucate MPOCTHIC CBSI3HBIC
coOOIIeHUsT Ha 3HAKOMbBIC WU
UHTEpecyoue npodeccHoHambHbIC
TEMBI.

00OCHOBBIBATh H  OOBSICHUTHL  CBOH
NEeHCTBUSA (TEKYIIHE U TUIAaHUPYEMBIE);

JICMOHCTPHUPYET YMCHHE MUCATh MPOCTHIC
CBSI3HBIE COOOIICHUS Ha 3HAKOMBIC WIIH
HWHTEpECYIOIIne npodeccuoHabLHBIE
TEMBI.

25




		2023-07-26T11:03:04+0400
	00a8392e88b8892009
	Захаров Николай Викторович




